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TOWN OF NAGS HEAD, NORTH CAROLINA


CLASSIFICATION SPECIFICATION

	PRIVATE 
CLASSIFICATION TITLE:

              WATER PLANT SUPERINTENDENT



PURPOSE OF CLASSIFICATION
The purpose of this classification is to perform responsible technical, administrative and supervisory tasks in the operation and maintenance of the Town's water system and related equipment to include treatment plant, storage towers and pumping stations; performs related work as required.

essential functions
The following duties are normal for this position.  The omission of specific statements of the duties does not exclude them from the classification if the work is similar, related, or a logical assignment for this classification.  Other duties may be required and assigned.

Plans, organizes and directs the work, operations, and personnel engaged in the operation of the Town's water plant and facilities.
Establishes a preventive maintenance schedule for water treatment and pumping facilities.

Reviews plans and specifications for new construction and equipment additions.

Trains and supervises employees in proper work and safety procedures, and departmental policy.

Handles customer complaints and concerns.

Keeps records and prepares and submits required reports.

Supervises state certified laboratory.

Schedules routine running repairs and services equipment.

Ensures Town's drinking water meets all state and federal minimum standards.

Proposes the budget and work programs of the department; controls departmental spending.

Selects for recommendation, trains, disciplines, and evaluates personnel in accordance with Town personnel policies and procedures.

Makes regular inspections of pumping facilities and supporting equipment to ascertain that same are in proper operating condition.

Collects samples for laboratory tests.

Prepares and collects data to be submitted as required by state and federal authorities.

Starts and stops equipment and assists in making repairs to pumps, motors and equipment.

Reads meters, gauges and dials and keeps logs of such readings.

Makes necessary operating decisions based upon such readings.

Requisitions supplies and maintains an adequate inventory of chemicals and testing materials.

Operates two and four wheel drive vehicles, computer, copier, particle counter, diagnostic instruments and assigned operating and plant equipment.

Performs other duties as required.

Reporting relationship
Public Works Director
working conditions
Work is managerial in nature; work does involve considerable field activity including walking, climbing, balancing and similar physical movement.  Work involves exposure to chemicals associated with water treatment.  Some personal safety hazards involving operation of heavy equipment and pumps.  This position is classified as an essential personnel who may be required to stay in town in the event of a mandatory evacuation.

MINIMUM QUALIFICATIONS
Graduation from an accredited high school, supplemented with an associate degree in chemistry, biology, water treatment or related areas.  Experience in water plant operation including some in supervision; or an equivalent combination of training and experience that provides the required Knowledge, Skills and Abilities.

Knowledge, Skills and Abilities

Thorough knowledge of State and Federal drinking water regulations.

Thorough knowledge of water system treatment principles and operating practices.

Thorough knowledge of the occupational hazards involved and proper safety practices necessary in the performance of tasks.

Thorough knowledge of the basic laws, ordinances, and regulations underlying the municipal corporation.

Good knowledge of requirements to maintain a state certified laboratory.

Thorough knowledge of supervisory and management practices and principles.

Thorough knowledge of computers and appropriate software programs.

Ability to plan and lay out an overall operation and maintenance program for the Town's water system.

Ability to effectively evaluate the quality and quantity of work performed by employees. 

Mechanical ability.

Ability to plan, direct, and coordinate personnel in the operation of the Water Plant and facilities.

Ability to train all personnel on safety practices and procedures.

Ability to maintain a safe working environment.

Ability to keep records, analyze data, and prepare reports and recommendations.

Ability to prepare standard laboratory tests for water plant operations and the ability to take appropriate corrective action based upon such tests.

Ability to meet and deal effectively with industry and other government representatives and the public.

Ability to establish and maintain effective working relationships with other employees.

Special Requirements:  Possession of a valid North Carolina driver's license; possession of a Class "A" Surface Water Operator's Certificate; must be able to be approved as a Laboratory Director by North Carolina Department of Environmental and Natural Resources (NCDENR).

ADA COMPLIANCE

Physical Ability:  Tasks involve regular and sustained performance of moderately physically demanding work, typically involving some combination of climbing and balancing, stooping, kneeling, crouching, and crawling, and that generally involves lifting, carrying, pushing, and/or pulling of moderately heavy objects and materials (25-75) pounds. 
Sensory Requirements: Some tasks require the ability to perceive and discriminate colors or shades of colors, taste, odor, and visual cues or signals.  Some tasks require the ability to communicate orally.

Environmental Factors: Performance of essential functions may require exposure to adverse environmental conditions, such as odors, noise extremes, or machinery.

The Town of Nags Head, North Carolina is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the Town will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and current employees to discuss potential accommodations with the employer.

HAZARD ASSESSMENT

Plant
Town of Nags Head

Dept.
Public Works
    Date (s)
1/15/04

Supervisor
Dave Clark

Job
Water Plant Supervisor        (4190)

EYE AND FACE

Is there danger from:







   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Flying Particles





     X

Safety Glasses

2) Molten Metal



     X






3) Liquid Chemicals





     X
         Splash Proof Goggles

4) Acids






     X
         Splash Proof Goggles

5) Caustic Liquids





     X
         Splash Proof Goggles

6) Chemical Gases or Vapors



     X
         Splash Proof Goggles

7) Light Radiation



     X






8) Other




     X






HEAD

Is there danger from:







   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Falling or Flying Objects


     X


     Hard Hat, Safety Glasses

2) Work Being Performed Overhead

     X






3) Elevated Conveyors


     X






4) Striking Against a Fixed Object

     

     X

Hard Hat


5) Forklift Hazards



     X






6) Exposed Electrical Conductors

     X






7) Other




     X






MISCELLANEOUS

Is there danger from:







   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Lifting




     

     X
     Proper Lifting Education

2) Bloodborne Pathogens




     X
      “Avoidance”  Education       
FOOT

Is there danger from:







   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Falling and Rolling Objects



     X
       Steel Toed Work Boots

2) Objects Piercing the Sole


     X






3) Electrical Hazards





      X
     Lock Out/Tag Out Policy

4) Wet or Slippery Surfaces




      X
         Proper Warning Signs

5) Chemical Exposure




      X
    Chemical Resistant Shoes
6) Environmental



     X






7) Other




     X






HAND

Is there danger from:







   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Skin Absorption





     X
   Chemical Resistant Gloves

2) Cuts or Lacerations




     X

Leather Gloves

3) Abrasions






     X

Leather Gloves

4) Punctures






     X

Leather Gloves

5) Chemical Burns





     X
   Chemical Resistant Gloves

6) Thermal Burns





     X
         Heat Resistant Gloves

7) Harmful Temperature Extremes

     X 

    




8) Other




     






RESPIRATORY

Has the workplace area been evaluated for:




   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Harmful Dusts





     X
  Only nuisance dust; PAPR*
2) Fogs




     X






3) Fumes






     X

       PAPR

4) Mists




     X






5) Smokes




     X






6) Sprays




     

     X

       PAPR

7) Vapors






     X

       PAPR

8) Others




     X






* - PAPR = Powered Air Personal Respirator
TORSO

Are employees bodies protected from:




   (Eliminated, 

Guarded, PPE)







   No

  Yes

     E, G PPE

1) Hot Metals and Liquids


     X






2) Cuts






     X
    Coveralls, Uniform jacket

3) Acids






     X
      Chemical resistant apron

4) Radiation




     X






Comments:

Certification

This hazard assessment has been performed to determine the required type of PPE for each affected employee.  The assessment includes:



Walk-through survey



Specific job analysis



Review of accident statistics



Review of safety equipment selection guideline materials



Selection of appropriate required PPE

Assessment Certified by (Supervisor)



Date
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