            Agenda Item Summary Sheet

 Item No:    10
Meeting Date:    March 3, 2004 
Item Title: 
 
Consideration of capital purchase for Admin Services front lobby desk
Item Summary:   
 Attached please find a memo from Rhonda Sommer requesting approval for construction of an additional front lobby desk that replicates on a smaller scale the existing main front desk.  Reorganization of the Planning and Development Department has caused a crowded situation that limits staff ability to assist customers.

Number of Attachments:  2
Specific Action Requested:

Request Board approval of expenditures of funds for construction of front lobby desk.  
Submitted By:     Rhonda Sommer, Administrative Services


Date:  February 23, 2004 
Finance Officer Comment:

Cost of $7,800 suggested to be funded from unspent Contracted Services item from Administrative Services budget due to postponement of Pay and Classification Plan Study.   

Signature:  
Rhonda Sommer





Date:   February 23, 2004
Town Attorney Comment:

N/A 

Signature:








Date:

Town Manager Comment:

I concur with staff's request.      

Signature:  J. Webb Fuller






Date:  February 23, 2004
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